

Attachment E
Page 1

	[bookmark: adresse]
	[bookmark: Bearbeiter][bookmark: Durchwahl][bookmark: Email]Officer in Charge: Leticia Harue Ata Linnenkohl
phone: +49 69 7431-1226 
email:Leticia_Harue.Ata_Linnenkohl@kfw.de  


Disbursement Procedure


[bookmark: Rubrum1][bookmark: Rubrum][bookmark: Rubrum2]German Financial Cooperation with the Republic of Serbia
Loan/Financing Agreement of KfW for Phase 1: EUR 5,431,634.97 (BMZ No. 201569029)/ Phase 2: EUR 6,500,000.00 (BMZ No. 201768043)
Project/Programme name: Strengthening of social infrastructure in municipalities strained by the refugee crisis
KfW-Reference Number (Project No./ BMZ No.): BMZ No. 201569029, BMZ No. 201768043


[bookmark: _Toc59000828][bookmark: _Toc59000855][bookmark: _Toc59000882][bookmark: _Toc59000902]INTRODUCTION 
This Annex stipulates the disbursement procedure for funds disbursed by KfW (the “Funds”) under the above-mentioned Loan/Financing Agreement (the “Agreement”). The agreed disbursement procedure allows KfW to monitor the contractual use of Funds and ensures that disbursements are only made in accordance with the progress of the Project/Programme financed. As outlined in Article III of the Separate Agreement, KfW shall prepare a List of Goods and Services (LOGAS), which can be made available to the Authorized Party (as defined in Article 3.1 below) upon request. 
Please contact the KfW-official indicated above (quoting KfW’s reference number) if you have any questions about the disbursement procedure.
Subject to any express provision to the contrary in this Annex, terms used herein shall have the meaning as in the Agreement and the respective Separate Agreement. 

[bookmark: _Toc59000829][bookmark: _Toc59000856][bookmark: _Toc59000883][bookmark: _Toc59000903][bookmark: _Toc485981785]GENERAL PROVISIONS
[bookmark: _Toc485981786]Disbursement requests
· shall be based on the models provided in this Annex,
· shall indicate the KfW reference number,
· shall be numbered consecutively throughout the Project/ Programme,
· shall be duly signed by the persons who have been authorized to do so by the formal representative of the Authorized Party (“Authorized Representative”) and of whom KfW has received specimen original signatures according to the model provided in Attachment A (the “Authorized Signatory/Signatories”),
· and shall be submitted in original to KfW’s Transactions Management department (TMa).
In general, KfW will only accept originally signed disbursement requests. Exceptions shall be subject to KfW’s prior consent. In case of such exceptions, the Authorized Party releases KfW from all liability regarding any damage resulting from false transmission, due in particular to transmission errors, abuse, misunderstanding, or mistakes.
[bookmark: _Toc485981787]Except to the extent that the Agreement, the Separate Agreement or this Annex contain any provision to the contrary, disbursements shall be made in the currency indicated in the disbursement request to the bank account specified in the disbursement request. 
Notwithstanding the foregoing, if (i) the currency indicated in the disbursement request is not readily available to KfW in the amount requested, or (ii) the disbursement in the currency indicated would contravene any law or regulation applicable to KfW, KfW shall give notice to the Authorized Party and, without incurring any liability (other than in the case of KfW’s gross negligence or wilful misconduct), be entitled to disregard the disbursement request. The foregoing shall be without prejudice to the Authorized Party’s right to submit another disbursement request for a disbursement in Euro or the currency committed in the Agreement
It is the obligation of the Authorized Party to supply KfW with complete and correct bank details for disbursements including correspondent bank details if relevant. KfW shall not be liable for any damage, loss, costs or liability caused by failed bank transfers including, without limitation, if the amount requested by the Authorized Party cannot be credited to the bank account specified in the disbursement request in the currency requested, or if the Authorized Party fails to indicate complete and correct bank account details in the respective disbursement request) unless such damage, loss, costs or liability was caused by KfW’s gross negligence or wilful misconduct. 
If KfW determines that the information provided in the disbursement request is incomplete or incorrect, KfW is, without incurring any liability (other than in the case of KfW’s gross negligence or wilful misconduct), entitled to complete or replace the bank account details by using publicly available information (such as Bankers Almanac for determining the correspondent bank) and/or information set out in the underlying invoice. KfW is entitled to use said account details for all further disbursements, unless a subsequent disbursement request by the Authorized Party contains new complete and correct information.
If the Authorized Party requests a disbursement in a currency other than the currency committed in the Agreement (the “Foreign Currency“), KfW will debit the Project Account with the total equivalent in the currency committed of the amount expended by KfW for the procurement of the Foreign Currency (inclusive of incidental expenses). Notwithstanding the foregoing, KfW is entitled to request that the final disbursement request shall be for an amount in the currency committed in the Agreement.
If the Authorized Party requests a payment of the equivalent of an amount denominated in one currency (the “First Currency”) in another currency (the “Second Currency”) (e.g. equivalent of USD in EUR), KfW shall, unless a clear stipulation to the contrary exists either in the Agreement, the Separate Agreement, this Annex or the contract which forms the basis of the payment, be entitled to use a market-oriented exchange rate to convert the amount from the First Currency to the Second Currency.
[bookmark: _Toc485981789]KfW shall not be liable for delays caused by transferring banking institutions in the disbursement or remittance of Fund or if the Borrower fails to provide a duly executed disbursement request in accordance with Article 2.2 above. If, however, KfW is responsible for any delay, its liability will, other than in cases of gross negligence or wilful misconduct, be limited to the payment of interest accrued.
[bookmark: _Toc485981790]Following each disbursement, KfW shall send a disbursement advice to the Borrower/ Recipient. Provided that an e-mail address has been communicated to KfW using the model in Attachment B, this disbursement advice shall be sent via e-mail on the payment date. If no e-mail address is provided, KfW shall send a summary of disbursement advices to the Borrower/Recipient by regular mail on a monthly basis.
[bookmark: _Toc485981791]Without prejudice to provisions to the contrary in the Agreement, the Separate Agreement or this Annex, any original documentation evidencing the proper expenditure of Funds disbursed according to the provisions of this Annex (including, but not limited to invoices, certificates, etc.) shall be kept for a minimum of five years after completion of the Project/ Programme, and shall be accessible for inspection by KfW or any third party instructed by KfW (e.g. auditors) at all times. Upon request, KfW or any third party instructed by KfW shall be furnished with copies of any such documentation.

SPECIAL PROVISIONS
In accordance with Articles 2.1 and 5.1 of the Financing Agreement and Article III.2 of the Separate Agreement, the authorized party for Investment Measures and PIMO Support shall be Public Investment Management Office (PIMO), while the authorized party for Soft Measure NGO and Monitoring Consultant shall be Ministry of Labour, Employment, Veterans and Social Affairs (MoLEVSA) (PIMO and MoLEVSA together are referred to as the “Authorized Party”) represented by the Authorized Representative and duly appointed Authorized Signatories.
Procedures to be applied
[bookmark: Spezial]The Funds assigned to goods and services specified as Investment Measures and PIMO Support in the Separate Agreement Articles I.1a) and I.1d) shall be disbursed according to the Disposition Fund Procedure (Special Account) provided that the value of each underlying contract does not exceed EUR 2.000.000,00 or equivalent.  If the underlying contract exceeds EUR 2.000.000,00 or equivalent funds shall be disbursed according to the Direct Disbursement Procedure (Investment).

The Funds assigned to goods and services specified as Soft Measure NGO and Monitoring Consultant in the Separate Agreement Articles I.1.b) + I.1 c) as such being categorized as Consultancy and Expert services shall be disbursed according to the Direct Disbursement Procedure (Consultant). The Soft Measure NGO includes actions related to the Roma ethnic group, which will be completely financed out of BMZ 201768043 up to an initial total amount of EUR 500.000,00. 

Disposition Fund Procedure (Special Account)
Details concerning the Disposition Fund Procedure are described in the “General Terms for Disbursements under the Disposition Fund Procedure” ("General Terms", Attachment C), which are fully applicable and binding, unless explicitly agreed otherwise herein. In case of discrepancies between the General Terms and these Special Provisions, the latter will take precedence.

[bookmark: _Toc485981796]By derogation from the General Terms, the following shall apply:

Article 1: The Authorized Party is PIMO. 
Article 1: The Special Account and Local Special Account(s) will be opened at the Central Bank of Serbia.
[bookmark: _Toc485981801]Article 2.1.d: In addition to the General Obligations specified in the item 2.1.d, the payments out of the bank account(s)/ petty cash must be also in accordance with the contracts agreed to by KfW in the framework of the Procurement Plan as specified in the Separate Agreement. 
Article 3.4: The audit costs shall be paid out of the Disposition Fund.

Direct Disbursement Procedure (Investment)

The Authorized Party PIMO will send KfW a duly signed (authorized signatures) withdrawal application (see Attachment D), indicating the beneficiary’s name and payment instructions (full bank details). @

Documents supporting the Withdrawal Application whenever applicable:

- Copies of commercial invoices for the goods and services to be financed. The invoices are to be made up according to the specifications stipulated in the contracts for goods and/or services. In addition, in case no implementation consultant is contracted and price escalation has been invoiced: 
- evidence of the contractually agreed bases for price computation
- Copies of freight notes if transport charges are also to be paid and not included in the contract sum or if payable at actual cost.
- For supplies from abroad, copies of the shipping documents (e.g. on-board bill of lading, freight waybill, air waybill), stating the name and flag of the vessel or the type and nationality of any other means of transport, the kind and quantity of the goods shipped as well as the place and date of shipment.
- Where appropriate, copies of the bank guarantees and acceptance certificates to be produced in accordance with the contract for goods and/or services, and certificates on the progress of the project.
- A confirmation on the invoice by the consultant contracted in the implementation of the project, stating
- that the goods and services invoiced have been duly provided and their payment is due,
- that all documents to be presented (incl. guarantees) are in accordance with contract conditions and KfW regulations/standards,
- that all prerequisites for the application of price escalation clause have been fulfilled and price increase invoiced is justified.


Direct Disbursement Procedure (Consultant)
The Authorized Party MoLEVSA will send KfW a duly signed Withdrawal Application (see Attachment E), indicating the beneficiary’s name, payment instructions (full bank details) and if the measure is related to the Roma ethnic group to be financed from BMZ 201768043.
	
Documents supporting the Withdrawal Application, whenever applicable:
- Copy of consultant’s invoice
- Evidence of the contractually agreed bases for price computation in case of price escalation
- List of expenditures for reimbursable costs showing date, description, price, exchange rate of the expenditure, duly signed by the consultant stating that the information given is true and correct. 

Attachments 

1. Model of a Letter Designating Authorized Signatories
1. Model for a letter requesting emailing of disbursement advices
1. [bookmark: Anhang]General Terms for Disbursements under the Disposition Fund Procedure
C1) Model for Disbursement Request for Initial Disbursement
C2) Model for Submission of Evidence on the Use of Funds & Subsequent Disbursement Requests
C3) Model for Summary of Bank Accounts
C4) Model for Statement of Expenditures
C5) Terms of Reference: Authorized Third Party (if applicable)
C6) Terms of Reference: Assurance Engagement for Funds Disbursed Under the Disposition Fund Procedure
1. Withdrawal Application Form Direct Disbursement Procedure
1. Withdrawal Application Form Direct Disbursement Procedure Consultants
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 (
MODEL FOR LETTER DESIGNATING AUTHORIZED SIGNATORIES
)

[Please use official letterhead]

To:
KfW Bankengruppe
[bookmark: AnhangAAbteilung]Attn. LEE3 Palmengartenstr. 5-9
60325 Frankfurt am Main
GERMANY

German Financial Cooperation with the Republic of Serbia
Loan/Financing Agreement of KfW for Phase 1: EUR 5,431,634.97 (BMZ No. 201569029)/ Phase 2: EUR 6,500,000.00 (BMZ No. 201768043)
Project/Programme name: Strengthening of social infrastructure in municipalities strained by the refugee crisis
KfW-Reference Number (Project No./ BMZ No.): BMZ No. 201569029, BMZ No. 201768043

Authorized Signatories of Public Investment Management Office “PIMO” 

Dear Sir/ Madam,

With reference to the Agreement mentioned above, we would like to inform you that any one[footnoteRef:1] of the persons whose authenticated specimen signature appears below is authorized to sign disbursement requests on behalf of the Borrower/ Recipient/Project-Executing Agency (“Authorized Signatory/ Signatories”). [1:  Please change wording if joint signatures are required.] 

In accordance with Article 3.1 of Annex 08 (Disbursement Annex),  the Public Investment Management Office (PIMO) is the Authorized Party for Investment Measures and PIMO Support (Direct Disbursement Procedure- Investment/ Disposition Fund Procedure)
 
	NAME 
	

	FUNCTION
	

	SPECIMEN SIGNATURE
	

	NAME 
	

	FUNCTION
	

	SPECIMEN SIGNATURE
	



	NAME 
	

	FUNCTION
	

	SPECIMEN SIGNATURE
	



Any previous designations of Authorized Signatories are hereby revoked. To comply with KfW's identification requirements, we hereby enclose legible and certified copies of the identification papers of a) each Authorized Signatory and b) the Authorized Representative. Their authenticity must either have been confirmed by an employee of KfW or the copies must be certified by a notary public or person equivalently empowered.

Yours sincerely, 


 (
Date/ Signature/ Name/ Office of 
Authorized Representative 
as 
designated in Loan/
 Financing Agreement 
)




[Please use official letterhead]MODEL FOR LETTER DESIGNATING AUTHORIZED SIGNATORIES

To:
KfW Bankengruppe
Attn. LEE3 Palmengartenstr. 5-9
60325 Frankfurt am Main
GERMANY

German Financial Cooperation with the Republic of Serbia
Loan/Financing Agreement of KfW for Phase 1: EUR 5,431,634.97 (BMZ No. 201569029)/ Phase 2: EUR 6,500,000.00 (BMZ No. 201768043)
Project/Programme name: Strengthening of social infrastructure in municipalities strained by the refugee crisis
KfW-Reference Number (Project No./ BMZ No.): BMZ No. 201569029, BMZ No. 201768043

Authorized Signatories of Ministry of Labour, Employment, Veterans and Social Affairs “MoLEVSA” 

Dear Sir/ Madam,

With reference to the Agreement mentioned above, we would like to inform you that any one[footnoteRef:2] of the persons whose authenticated specimen signature appears below is authorized to sign disbursement requests on behalf of the Borrower/ Recipient/Project-Executing Agency (“Authorized Signatory/ Signatories”). [2:  Please change wording if joint signatures are required.] 

In accordance with Article 3.1 fo Annex 08 (Disbursement Annex), the Ministry of Labour, Employment, Veterans and Social Affairs (MoLEVSA) is the Authorized Party for Soft Measure NGO and Monitoring Consultant (Direct Disbursement Procedure-Consultant)

	NAME 
	

	FUNCTION
	

	SPECIMEN SIGNATURE
	

	NAME 
	

	FUNCTION
	

	SPECIMEN SIGNATURE
	

	NAME 
	

	FUNCTION
	

	SPECIMEN SIGNATURE
	


Any previous designations of Authorized Signatories are hereby revoked. To comply with KfW's identification requirements, we hereby enclose legible and certified copies of the identification papers of a) each Authorized Signatory and b) the Authorized Representative. Their authenticity must either have been confirmed by an employee of KfW or the copies must be certified by a notary public or person equivalently empowered.

Yours sincerely, 

Date/ Signature/ Name/ Office of Authorized Representative as designated in Loan/ Financing Agreement 




Attachment A
 


 (
MODEL FOR LETTER REQUESTING DISBURSEMENT ADVICES VIA E-MAIL
)


[Please use official letterhead]


KfW Bankengruppe
Attn. Tma4
Palmengartenstr. 5-9
60325 Frankfurt am Main
GERMANY

Fax No.: +49 69 7431-3514






Dear Sir/ Madam, 

In accordance with Art. 2.4 of the General Provisions of the Annex ”Disbursement Procedure”, we kindly request KfW to send disbursement advices to the following e-mail address on the payment date instead of sending a monthly summary of disbursement advices by regular mail.[footnoteRef:3] We take note of the fact that this e-mail address will be used for all Projects/ Programmes in which we are Borrower/ Recipient/ Project-Executing Agency of KfW. Any e-mail address previously communicated to KfW for this purpose is hereby revoked.  [3:  Please note that disbursement advices sent via e-mail are .pdf files.] 




	(PLEASE ENTER ONE E-MAIL ADDRESS HERE)[footnoteRef:4] [4:  To avoid difficulties in case of a change of responsibilities, KfW recommends entering an unvarying e-mail address such as a group e-mail address.] 






Yours sincerely, 



 (
Date/ 
Signature/ Name/ Office of
 Authorized Representative as designated in Loan/ Financing Agreement 
)





Attachment B
 


GENERAL TERMS 
for Disbursements under the Disposition Fund Procedure 
("General Terms")
Structure
1	SPECIAL ACCOUNT/ LOCAL SPECIAL ACCOUNT(S)	…………………….....  1
1.1		Special Account ……………………………………………………...………........   2
1.2		Local Special Account(s)…………………………………………………………..	 2
1.3		Petty Cash	…………………………………………………………………………..  2
2	LIABILITIES …………………………………………………………………………….  2
2.1	General Obligations ………………………………………………………………..  2
2.2	Special Obligation regarding the Special Account/ Local Special Account(s) .  3
3	PROCEDURE / EXECUTION ………………………………………………………..  3
3.1	Initial Disbursement ………………………………………………………………..  3
3.2	Replenishment and Evidence on the Use of Funds ……………………………  4
3.2.1	Replenishment ……………………………………………………………………… 4
3.2.2	Amount to be replenished	…………………………………………………………  4
3.2.3	Evidence on the use of Funds ……………………………………………………  4
3.2.4	Repayment to KfW …………………………………………………………………  5
3.3	Documentation ……………………………………………………………………...  5
3.4	Audit arrangements ………………………………………………………….……..  5
3.5	Suspension and repayment ………………………………………………............. 6


1. [bookmark: _Toc485981802][bookmark: _Toc515885839]SPECIAL ACCOUNT/ LOCAL SPECIAL ACCOUNT(S)
The Authorized Party or the Authorized Third Party (if appointed) shall open one Special Account (as defined below) as well as, if required, one or more Local Special Account(s) (as defined below) with a renowned bank in the Authorized Party’s/Authorized Third Party’s own name. KfW shall have the right to object to the account-holding bank. The Authorized Party or the Authorized Third Party (if appointed) shall limit the number of bank accounts to the quantity indispensably required. If it intends to open more than three bank accounts within the framework of the Disposition Fund, the Authorized Party or Authorized Third Party shall provide KfW with a written explanation regarding the necessity of more than three accounts. KfW shall have the right to object to more than three accounts after stating reasons. 
[bookmark: _Toc485981803][bookmark: _Toc515885840]Special Account
· “Special Account” refers to the bank account KfW remits Funds to directly.
· Generally, the currency of the Special Account shall be EURO.
[bookmark: _Toc485981804][bookmark: _Toc515885841]Local Special Account(s)
· “Local Special Account” refers to any bank account held for project purposes in a currency other than the currency of the Special Account which is replenished by means of transfers from the latter.
· Transfers from the Special Account to the Local Special Account(s) shall not exceed the amount of expenditures planned for the period of one month.
The Special Account as well as all Local Special Account(s) shall bear interest. If this is not the case, the Authorized Party/ Authorized Third Party shall provide an adequate explanation in the fields provided for this purpose in Attachment C1 to these General Terms.
[bookmark: _Toc485981805][bookmark: _Toc515885842]Petty Cash
In exceptional cases, petty cash may be held and replenished from the Special Account or Local Special Account(s). However, the amount of petty cash shall not exceed the amount of expenditures planned for the period of one day. If a lack of local infrastructure makes cashless payments disproportionately difficult or even impossible, the amount of petty cash held may, by way of exception, exceed the amount of expenditures planned for the period of one day. The Authorized Party/ Authorized Third Party (if appointed) shall be obliged to keep a cash book which shall be reconciled on a regular basis.
1. [bookmark: _Toc485981806][bookmark: _Toc515885843]LIABILITIES
2.1 [bookmark: _Toc485981807][bookmark: _Toc515885844]General Obligations
a. The Authorized Party shall ensure that at all times its employees or any other persons acting on its behalf comply with all obligations and liabilities under the Separate Agreement relating to the disbursement and the use of Funds. In case an Authorized Third Party is appointed, the Authorized Party shall ensure that such obligations and liabilities will be contractually passed on to the Authorized Third Party, in particular by including the “Terms of reference Authorized Third Party” set forth in Attachment C6 into the contract with the Authorized Third Party. Failure to do so may be construed as a breach of the Agreement and may lead to ensuing consequences under the Agreement. 
b. To the extent a consultant is involved in the financial administration of the Disposition Fund as Authorized Third Party or in a supervisory role, this consultant shall be entitled to receive information directly from KfW with regard to the execution of the Disposition Fund. This includes the LOGAS and disbursement advices. 
c. Any credit interest and other income (e.g. penalties, guarantee refunds, etc.) shall be credited to the Special Account and may only be used in accordance with Article 2.1.d
d. Payments out of the bank account(s)/ petty cash shall be made only for the purposes agreed upon in the Separate Agreement and in accordance with the “Total Cost and Financing Plan” included in the Separate Agreement. At no point in time may the Funds on the bank account(s)/ petty cash be used to cover expenses which have been deemed as ineligible for financing in the Agreement or Separate Agreement or have yet to be approved by KfW. In particular, this applies to taxes and other public charges to be borne by the Borrower/ Recipient/ Project-Executing Agency.

2.2 [bookmark: _Toc515885845][bookmark: _Toc485981808]Special Obligation regarding the Special Account/ Local Special Account(s)
With regard to the bank account(s) and petty cash mentioned in Article 1 above, the Authorized Party shall ensure itself and shall ensure that the Authorized Third Party or third parties involved in the financial transaction if any, will:
a. [bookmark: _Toc485981809]submit to KfW upon request information on the bank account(s)/ petty cash at any time;
b. [bookmark: _Toc485981810]inform KfW promptly and without undue delay of any garnishments imposed on the bank account(s)/ petty cash by third parties;
c. [bookmark: _Toc485981811]keep the bank account(s)/ petty cash exclusively for transactions under the Disposition Fund and replenish them only  with KfW Funds; and
d. [bookmark: _Toc485981812]keep the bank account(s) on a credit balance basis.
The Authorized Party or the Authorized Third Party (if appointed) will inform the account-holding bank of these obligations and legitimize it to the extent legally possible to disclose information on the bank account(s) to KfW upon KfW’s request. The Authorized Party or the Authorized Third Party (if appointed) will confirm towards KfW on the initial disbursement request (Attachment C1) or subsequently in a letter containing analogous information that it complied with this obligation with regard to the Special Account and every Local Special Account. 
1. [bookmark: _Toc485981817][bookmark: _Toc515885846]PROCEDURE / EXECUTION
3.1 [bookmark: _Toc485981818][bookmark: _Toc515885847]Initial Disbursement
KfW shall make an initial disbursement to the Special Account upon fulfilment of the relevant conditions in the Agreement, the Separate Agreement and the following conditions:
· opening of a Special Account and Local Special Account(s) (if applicable) in conformity with Article 1 of these General Terms;
· presentation of a disbursement request (using Attachment C1) duly signed by the Authorized Signatory/ Signatories and countersigned by the Authorized Third Party (if appointed);
· if the Special Account is held by an Authorized Third Party, the initial disbursement request must include the declaration of assignment (as foreseen in Attachment C1) to be made by the Authorized Third Party (the “Declaration of Assignment”);
· presentation of a forecast of expenditures reflecting the individual budget positions for the first four-month accounting period using Attachment C4 (columns 1, 2 & 7);
· presentation of a confirmation of bank account details by the account holding bank (copy is sufficient) including the BIC of a correspondent bank if the account holding bank is not located in the requested currency’s currency area. 
In case of Local Special Account(s), KfW may make the initial disbursement to the Special Account before the details of the Local Special Accounts, the corresponding declarations as foreseen by Attachment C1 as well as the Declaration of Assignment (if relevant) has been submitted to KfW. However, no Funds may be transferred from the Special Account to the Local Special Account(s) until the submission of such information and declarations.

3.2 [bookmark: _Toc485981819][bookmark: _Toc515885848]Replenishment and Evidence on the Use of Funds
3.2.1 [bookmark: _Toc485981820][bookmark: _Toc515885849]Replenishment
To request replenishment of the Special Account, the Authorized Party shall submit the following documents to KfW:
· disbursement request (using Attachment C2) duly signed by the Authorized Signatory/ Signatories and countersigned by the Authorized Third Party (if appointed);
· “Summary of Bank Accounts” for the accounting period for which evidence on the use of Funds is being submitted (Attachment C3);
· copies of bank account statements for the Special Account and Local Special Account(s) (if applicable) for the entire accounting period;
· “Statement of Expenditures” (SOE) including forecast for the next four-month accounting period (Attachment C4).
3.2.2 [bookmark: _Toc515885850][bookmark: _Toc485981821]Amount to be replenished
The maximum amount to be replenished is calculated by subtracting the total of the account balances on the Special Account, Local Special Account(s) and petty cash at the end of the accounting period from the forecast for the next four-month accounting period.
3.2.3 [bookmark: _Toc515885851]Evidence on the use of Funds
The Authorized Party is obligated to furnish evidence on the use of funds within the deadlines set forth below. 
In general this shall happen by means of a duly signed disbursement request accompanied by the documents referred to in Article 3.2.1, which is considered evidence on the use of Funds for the respective accounting period. These documents are subject to further review within the scope of the Audit set forth in Article 3.4.
If the Authorized Party does not intend to request replenishment, evidence on the use of Funds must nevertheless be submitted to KfW. In this case, the required documentation to submit evidence on the use of Funds comprises:
· Attachment C2, duly signed by the Authorized Signatory/ Signatories and countersigned by the Authorized Third Party (if appointed) with the amount requested for replenishment of the Special Account equalling zero;
· “Summary of Accounts” for the accounting period for which evidence on the use of Funds is being submitted (Attachment C3) 
· copies of bank account statements for the Special Account and Local Special Account(s) (if applicable) for the entire accounting period; 
· “Statement of Expenditures” (SOE) including forecast for the next four-month accounting period (Attachment C4).
The Authorized Party shall present evidence on the use of Funds not later than four months either after 
· the preceding replenishment, or 
· the end of the last accounting period for which evidence on the use of Funds was submitted (if no replenishment was effected),
whichever is later.
For the final accounting period, the documentation submitted as evidence on the use of Funds shall include bank account statements for the Special Account and all Local Special Account(s) (if applicable) showing a balance of zero or the amount which will be repaid to KfW at the end of the accounting period.
Furthermore, the Authorized Party shall ensure that all evidence on the use of Funds is made available to KfW within four months of conclusion of all measures or completion of the Project/ Programme. If this deadline cannot be met, the Authorized Party shall inform KfW immediately, clearly indicating the reasons for the delay and when the evidence on the use of Funds is expected to be available.
3.2.4 [bookmark: _Toc485981823][bookmark: _Toc515885852]Repayment to KfW
If the total of the account balances on the Special Account, the Local Special Account(s) and petty cash is greater than the amount of expenditures forecasted for the next four-month accounting period, the difference must be repaid to KfW. To this end, the Authorized Party or the Authorized Third Party (if appointed) shall transfer the difference to the following bank account of its own accord and after having notified KfW to this effect.
All repayments shall be made to:
KfW, Frankfurt am Main
BIC: KFWIDEFF
IBAN: DE53 5002 0400 3800 0000 00 
quoting the KfW reference number.
3.3 [bookmark: _Toc485981824][bookmark: _Toc515885853]Documentation
Original documents to be held available according to Article 2.5 of the General Provisions of the Annex stipulating the disbursement procedure shall include statements of bank accounts, bank confirmations of exchange rates applied, bank guarantees, any other bank vouchers and any other documents proving that supplies and services have been duly delivered and performed, i.e. commercial invoices, shipping documents, payment and acceptance certificates etc.
3.4 [bookmark: _Toc485981825][bookmark: _Toc515885854]Audit arrangements
The Authorized Party/ Authorized Third Party shall assign an external auditor/ practitioner to examine annually, in compliance with the “Terms of Reference: Assurance Engagement for Funds Disbursed under the Disposition Fund Procedure” (Attachment C6) whether or not the Disposition Fund has been managed properly. The annual audit reports (signed original documents including the corresponding “Statement on Internal Control”, if any) shall be presented to KfW no later than three months after the end of the Authorized Party’s financial year.
If the initial disbursement is effected during the first half of the financial year, the first audit shall be presented to KfW no later than three months after the end of that financial year.
If the initial disbursement is effected during the second half of the financial year, the first audit shall be presented to KfW not later than three months after the end of the following financial year. In this case, the period under review may cover up to 18 months.
The final audit report shall be presented no later than three months after the end of the financial year in which the final payment out of the Special Account or a Local Special Account is effected or six months after the final payment out of the Special Account or a Local Special Account, whichever occurs earlier.
	The audit costs for the external auditor shall be borne by the Authorized Party.

[bookmark: _GoBack]
3.5 [bookmark: _Toc485981826][bookmark: _Toc515885855]Suspension and repayment
KfW is entitled to reduce the total amount of the Disposition Fund or cancel it entirely (and replace it by a different disbursement procedure) at any time and without having to state reasons.
Furthermore, KfW is entitled to suspend replenishments of the Disposition Fund if an event occurs that leads to the right to suspend disbursements or to terminate the Agreement.
Nothing in this Annex shall restrict KfW’s right under the Financing/ Loan Agreement to demand the immediate repayment of all Funds not adequately proven to have been used for the agreed purpose and the Recipient’s/ Borrower’s and (if applicable) the Project-Executing Agency’s obligation to inform KfW immediately and on their own initiative of its inability to prove the correct use of Funds. 
In any case, the Authorized Party or the Authorized Third Party (if appointed), is obliged to return any Funds on the Special Account(s) or Local Special Account(s) to KfW upon KfW’s first written demand. 



Attachments 
C1) Model for Disbursement Request for Initial Disbursement
C2) Model for Submission of Evidence on the Use of Funds & Subsequent Disbursement Requests
C3) Model for Summary of Bank Accounts
C4) Model for Statement of Expenditures
C5) Terms of Reference: Assurance Engagement for Funds Disbursed Under the Disposition Fund Procedure
C6) Terms of Reference: Authorized Third Party (if applicable)"
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INITIAL
 REQUEST.
)



KfW Bankengruppe 
TMa4 – Transactions Management
Palmengartenstr. 5-9
60325 Frankfurt am Main
GERMANY



German Financial Cooperation with the Republic of Serbia
Loan/Financing Agreement of KfW for Phase 1: EUR 5,431,634.97 (BMZ No. 201569029)/ Phase 2: EUR 6,500,000.00 (BMZ No. 201768043)
Project/Programme name: Strengthening of social infrastructure in municipalities strained by the refugee crisis
KfW-Reference Number (Project No./ BMZ No.): BMZ No. 201569029, BMZ No. 201768043



Confirmation of Bank Account Details & (Initial) Disbursement Request No.      
DISPOSITION FUND PROCEDURE

Dear Sir/ Madam,
This is to confirm the opening of the following bank account(s) for the purpose of maintaining a Disposition Fund under the above-mentioned Project:
	Special Account

	Account No./ IBAN[footnoteRef:5]  [5:  The use of an IBAN may be mandatory. Please check the respective country requirements.] 

	
	Account name
	

	Account currency
	
	Account holder
	

	Account-holding bank/ BIC
	
	Correspondent bank/ BIC[footnoteRef:6] [6:  Only applicable if the account-holding bank is not located in the requested currency’s currency area. In this case, please enter the account-holding bank’s correspondent bank in the requested currency’s currency area.] 

	

	The account … 	
	☐ bears interest.
☐ does not bear interest, because:  



	Local Special Account (if applicable) [footnoteRef:7] [7:  Concerning any Local Special Account(s), the provision of bank account details, the confirmations regarding the Authorized Party’s/ Authorized Third Party’s obligation to inform the account-holding bank as well as the Declaration of Assignment (if applicable) are not essentially required for the initial disbursement and may be submitted with subsequent disbursement requests. However, funds may not be transferred to a Local Special Account before all of the above have been provided to KfW.] 


	Account No./ IBAN 
	
	Account name
	

	Account currency
	
	Account holder
	

	Account-holding bank/ BIC
	
	
	

	The account … 	
	☐ bears interest.
☐ does not bear interest, because:  


The account-holding bank/s has/ have been informed that all accounts mentioned above are to be maintained exclusively on a credit balance basis and are to be used for payments to be made from purpose-tied Funds of the German Financial Cooperation or comparable programmes financed by KfW. Subject to applicable law, the account-holding bank/s has/have further been authorized to provide KfW with information regarding account balance and activity without having to obtain the account holder’s consent in advance.
According to the attached forecast of expenditures for the first four-month accounting-period, 
we request an initial disbursement amounting to EUR       to the Special Account indicated above.

Documents enclosed: 
· Statement of Expenditures (SOE) pursuant to model provided in Attachment C4 with filled in columns 1, 2 & 7.  
· Copy of or original confirmation of bank account details by account holding bank  (including BIC of correspondent bank if applicable[footnoteRef:8]) [8:  Only applicable if the account-holding bank is not located in the requested currency’s currency area. In this case, please enter the account-holding bank’s correspondent bank in the requested currency’s currency area.] 









 (
Authorized
 Signatory/ Signatories of the Authorized Party
Public Investment Management Office (PIMO)
) (
Authorized 
Third 
Party
 or Consultant (if applicable)
)






Attachment C1


230Z:\DOKUMENT\PRAVNI\КфВ\6.docx
 (
Please contact the officer in charge (of transactions management department/TMA) in order to receive the tables in excel format
PLEASE USE THIS MODEL FOR ALL DISBURSEMENT REQUESTS 
FOLLOWING THE INITIAL DISBURSEMENT
)






KfW Bankengruppe
Attn. Tma4
Palmengartenstr. 5-9
60325 Frankfurt am Main
GERMANY

German Financial Cooperation with the Republic of Serbia
Loan/Financing Agreement of KfW for Phase 1: EUR 5,431,634.97 (BMZ No. 201569029)
Phase 2: EUR 6,500,000.00 (BMZ No. 201768043)
Project/Programme name: Strengthening of social infrastructure in municipalities strained by the refugee crisis
KfW-Reference Number (Project No./ BMZ No.): BMZ No. 201569029, BMZ No. 201768043



Submission of Evidence on the Use of Funds & Disbursement Request No.      
DISPOSITION FUND PROCEDURE


Dear Sir/Madam,
In accordance with the agreed Disposition Fund Procedure, we hereby submit documentary evidence on the use of Funds, provide a forecast of expenditures for the next four-month accounting period and request replenishment of the Special Account as specified below:
	We confirm that expenditures in the amount indicated to the right were made from the Special Account, the Local Special Account(s) and petty cash in conformity with the provisions of the Disposition Fund Procedure and were not financed from any other sources. The original documentary evidence is kept at our office in Please enter city. and is available for inspection by KfW or any third party instructed by KfW at any time.[footnoteRef:9] [9:  Please ensure that the amount indicated to the right is consistent with the amount indicated as Declared use of funds of the Summary of Bank Accounts (Attachment C3, total of line 13)). ] 

	EUR      

	A
	Expenditures during the next four-month accounting period according to forecast:
	EUR      

	B
	Total balance on all bank accounts and petty cash at the end of the accounting period according to Summary of Bank Accounts:
	EUR      

	C
	Amount requested for replenishment of Special Account[footnoteRef:10]: [10:  C = A - B] 

	EUR      



Please remit the amount requested to our Special Account :
	Account No./ IBAN [footnoteRef:11] [11:  The use of an IBAN may be mandatory. Please check the respective country requirements.] 

	

	Account holder
	

	Account name
	

	Account-holding bank/ BIC
	

	Correspondent bank/BIC[footnoteRef:12] [12:  Only applicable if the account-holding bank is not located in the requested currency’s currency area. In this case, please enter the account-holding bank’s correspondent bank in the requested currency’s currency area.] 

	

	Account currency
	


We hereby confirm that there have been no changes with regard to the account details or correspondent bank(s) as compared to the information communicated in the Confirmation of Bank Account Details & (Initial) Disbursement Request.

Documents enclosed:
· Summary of Bank Accounts pursuant to model provided in Attachment C3
· bank statements for the entire accounting period for all bank accounts held within the framework of the Disposition Fund Procedure
· Statement of Expenditures (SOE) pursuant to model provided in Attachment C4
· Forecast (as per column 7 of SOE, Attachment C4

We confirm that the enclosed Attachment C3 (Summary of Accounts) and Attachment C4 (Statement of Expenditures) have been completed accurately and all figures indicated are true and correct.






 (
Authorized 
Third 
Party
 or Consultant (if applicable)
)
 (
Authorized 
Signatory/ Signatories of the Authorized Party
Public Investment Management Office (PIMO)
)
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	Summary of Bank Accounts
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1
	Accounting Period
	 
	xxx
	xxx
	 
	 
	 
	 
	 
	 

	 
	KfW Project No./BMZ No.:
	 
	xxx
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Special Account
	Local Special Account 1
(if applicable)
	Local Special Account 2
(if applicable)
	Local Special Account 3 or Petty Cash
(if applicable)
	TOTAL14

	 
	Currency
	 
	xxx
	xxx
	Xxx
	xxx
	xxx
	xxx
	xxx
	xxx

	2
	Account number
	 
	xxx
	Xxx
	Xxx
	xxx
	 

	
	Account holder
	 
	xxx
	Xxx
	Xxx
	xxx
	 

	
	Account-holding bank
	 
	xxx
	Xxx
	Xxx
	xxx
	 

	
	Account Currency
	 
	xxx
	Xxx
	Xxx
	xxx
	 

	3
	Balance at beginning 
	=
	 
	 
	 
	 
	 
	 
	 
	0,00 

	4
	+ Inflow of Funds from KfW to Special Account
	plus
	 
	 
	 
	 
	 
	 
	 
	0,00 

	5
	-  Outgoing transfers between accounts (named here)
	less
	 
	 
	 
	 
	 
	 
	 
	0,00 

	6
	 + Incoming transfers between accounts (named here)
	plus
	 
	 
	 
	 
	 
	 
	 
	0,00 

	7
	+ Other inflow of funds (eg guarantee, insurance funds etc)
	plus
	 
	 
	 
	 
	 
	 
	 
	0,00 

	8
	- Cash- based expenditures in current account period as per column 4 of SOE (after adjustments)
	less
	 
	 
	 
	 
	 
	 
	 
	0,00 

	9
	- Bank charges
	less
	 
	 
	 
	 
	 
	 
	 
	0,00 

	10
	+  Credit interest
	plus
	 
	 
	 
	 
	 
	 
	 
	0,00 

	11
	= Balance at end
 of accounting period
	=
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 

	12
	exchange rate end at the date of disbursement request
	 
	 
	 
	 
	 
	 
	 
	 
	 

	13
	Declared use of funds (Expenditures SOE + Bank Charges - Credit Interest)  (lines 8+9+10)
	 
	 
	 
	 
	 
	 
	 
	 
	0,00 



Instructions:

After the initial disbursement request, this Summary of Bank Accounts shall be an integral part of each disbursement request. Figures provided here shall reflect the actual cash flow during the entire accounting period and be consistent with the corresponding bank statements. Please ensure that all calculations are correct."
(1) Please enter the accounting period for which evidence on the use of Funds is currently being submitted. The documents submitted here should succeed those submitted last, there should be no gap between them. Generally, accounting periods under the Disposition Fund Procedure cover four months. 
(2) Please enter the requested information for all bank accounts held within the framework of the Disposition Fund Procedure. “Special Account” refers to the bank account KfW remits Funds to directly. “Local Special Account” refers to any bank account held for project purposes in a currency other than the currency of the Special Account which is replenished by means of transfers from the latter.
(3) Please enter the balance held on each bank account (and petty cash, if applicable) in the respective currency at the beginning of the accounting period. The values shall be equal to the balance at end of accounting period as per last Evidence on the Use of Funds & Disbursement Request.
(4) Please enter the total amount of Funds which were credited from KfW during the accounting period
(5) Please enter the total amount of funds debited from any account or petty cash and transferred to other account or petty cash during the accounting period (only within accounts indicated in this table). 
(6) Please enter the total amount of funds credited into any account or petty cash coming from any other account or petty cash during the accounting period (only within accounts indicated in this table). Please note that the total of line 6 shall be consistent with total of line 5.
(7) Please enter the total amount of inflows coming from guarantee or insurance refunds which were credited at the respective bank account (and petty cash) during the accounting period.
(8) Please enter the total amount of funds which were debited from the respective bank account (and spent from petty cash) during the accounting period, excluding bank charges. The result should be consistent with the total of Column 4 of the attached SOE (after adjustments)
(9) Please enter the total amount of bank charges which were debited from the respective bank account (and petty cash) during the accounting period.
(10) Please enter the total amount of credit interest which was credited at the respective bank account (and petty cash) during the accounting period.
(11) Please enter the balance held on each bank account (and petty cash) in the respective currency at the end of the accounting period as per bank statements. Please convert the respective figures to EUR using reasonable market exchange rates at the date of the disbursement request
(12) Please indicate the reasonable market exchange rates at the date of the disbursement request applied for conversions of line 11. 
(13) Declared use of funds shall be calculated only for the last column (Total) as sum of lines 8+9+10 (Expenditures Current Period as per SOE + Bank Charges - Credit Interest) 
(14) Please note that the total of each line (3 until 11) shall be the sum of the columns in EUR of the respective line.
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PLEASE CONTACT THE OFFICER IN CHARGE (OF TRANSACTIONS MANAGEMENT DEPARTMENT/TMa) IN ORDER TO RECEIVE THE TABLES IN EXCEL FORMAT



	Statement of Expenditures (SOE) 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Accounting Period
	 
	Xxx
	xxx
	 
	 
	 
	 
	 
	 

	KfW Project No./BMZ No.:
	 
	Xxx
	 
	 
	 
	 
	 
	 
	 

	1
	2
	3
	4
	4a
	4b
	5
	6
	7

	Description of budget position according to Annex “Total Cost and Financing”
	Amount budgeted
	Expenditure in preceding accounting periods
	4 (a+b)
Expenditure in current accounting period
	Breakdown of expenditures in current accounting period
	Total expenditure to date (3+4)
	Amount still available (2-5)
	Forecast for next four-month accounting period (from … to … )

	Currency
	xxx
	xxx
	xxx
	xxx
	Foreign currency xxx
	Foreign currency coverted in xxx
	xxx
	xxx
	Xxx

	1. xxxx
	 
	 
	0,00 
	 
	 
	 
	0,00 
	0,00 
	 

	2. xxxx
	 
	 
	0,00 
	 
	 
	 
	0,00 
	0,00 
	 

	3. xxxx
	 
	 
	0,00 
	 
	 
	 
	0,00 
	0,00 
	 

	4. xxxx
	 
	 
	0,00 
	 
	 
	 
	0,00 
	0,00 
	 

	5. xxxx
	 
	 
	0,00 
	 
	 
	 
	0,00 
	0,00 
	 

	 
	 
	 
	0,00 
	 
	 
	 
	0,00 
	0,00 
	 

	 
	 
	 
	0,00 
	 
	 
	 
	0,00 
	0,00 
	 

	 
	 
	 
	0,00 
	 
	 
	 
	0,00 
	0,00 
	 

	xxx
	 
	 
	0,00 
	 
	 
	 
	0,00 
	0,00 
	 

	TOTAL SOE
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 

	+/- Other relevant adjustments to reflect real cash flow during the period*
	 
	 
	 
	 
	 
	 
	0,00 
	0,00 
	 

	TOTAL Cash-Based SOE (before bank charges and credit interest, after adjustments)
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 
	0,00 



Note:
For the initial disbursement request, please only fill in columns 1, 2 & 7. 
In all subsequent SOEs, please ensure that the total in column 4 is consistent with the total of line 8 reported on the Summary of Bank Accounts.
All figures shall be indicated in EUR, except for column 4b Foreign Currency.
*Please enter other relevant adjustments to reflect the real cash flow during the period (e.g. high volume of checks considered as expenditures in the SOE during the accounting period but still not debited from the account, advances already paid to contractors or project-partners which represented cash outflow but were not worked off/not considered as SOE, other country specifics). Please add an explanation below the table.
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Terms of Reference
 

Assurance Engagement 
Funds disbursed under the “Disposition Fund Procedure"


The Disposition Fund(s)

1. The Disposition Fund(s) is/are opened under the financial conditions of KfW loan/grant no. … [KfW reference no.] for financing of  … [(part of) name of project/programme] (the “Project”) and consist(s) of the following account(s):
· Special Account(s) No(s). … opened with … [name of Bank]
· Sub-Account(s) No(s).- if any - … opened with … [name of Bank]
· Cash Account(s) …... – if any

Objective

2. The objective of the assurance engagement (“subject matter”) is to permit the auditor/practitioner 
· to express an opinion on the Project financial reports (“Financial Reports”),  statement of expenditures and withdrawal applications as far as the Disposition Fund Procedure is concerned and
· to assure that the proceeds of the KfW’s loan/grant have been utilized according to the contractual provisions.
3. The preparation of the Financial Reports and the statements of expenditures is the responsibility of …… [Name of Authorized/Authorized Third Party, Project Executing Agency and/or other Project Implementation Unit(s) involved] (the “Entity”).

4. The financial information has to be established in accordance with consistently applied accounting standards and the underlying Loan/Financing/Grant Agreement(s) and the corresponding Separate Agreement (or other Agreements if applicable).  

5. The assurance engagement will be effected annually and the signed original(s) of the respective assurance engagement report(s) (“Report”) should be presented not later than 3 months after the end of the period covered. 

6. The assurance engagement shall cover in one single Report all accounts opened in connection with this Disposition Fund as mentioned under section 1 above.

7. During the present Reporting Period from … to … total disbursements amounting to … [currency + amount] were/will presumably be transferred to the Disposition Fund. 

Scope

8. This assignment is a reasonable assurance engagement in accordance with International Standards on Assurance Engagements as published by the International Auditing and Assurance Standards Board of the International Federation of Accountants, with special reference to ISAE 3000 revised and will include such procedures as the auditor/practitioner considers necessary (including on-site visits). 
9. In conducting the assurance engagement the auditor/practitioner will  express his conclusion on the following items (“criteria”) and other matters that the auditor/practitioner considers pertinent:
(a)	Payments out of the Disposition Fund have been made in accordance with the conditions of the Loan/Financing/Grant Agreement(s) and the corresponding Separate Agreement (or other Agreements if applicable). Where ineligible expenditures are identified, these should be noted separately.
(b)	The Disposition Fund(s) has (have) been maintained in accordance with the provisions of the Loan/Financing/Grant Agreement and Separate Agreement (or other Agreements if applicable). This also comprises interest earned from balances.
(c)	The statements of expenditures can be relied upon to support the related withdrawal applications. Clear linkage should exist between the statements of expenditures, the withdrawal applications presented to KfW and accounting records. 
(d)	Expenditures are supported by relevant and reliable evidence. 
(e)	Goods and services financed have been procured in accordance with the Loan/Financing/Grant Agreement and Separate Agreement (or other Agreements if applicable)..
(f)	There are no specific deficiencies and areas of weakness in the internal systems and controls of the Entity.
10. The auditor's/practitioner’s conclusion will explicitly state whether the financial reports  of the Entity, the statements of expenditures and the withdrawal applications presented to KfW for the Reporting Period are prepared, in all material respects, in accordance with the criteria mentioned above (section 9 a-f).
Reports

11. The Report(s) shall

(a) 	be issued by the auditor/practitioner in the English language. 
(b) provide a schedule showing receipts and disbursements during the Reporting Period. Receipts from KfW-funds, from other donors – if any - , credit interest or other receipts should be shown separately.
(c) show separately for every account under this Disposition Fund the account balance at the beginning and the end of the Reporting Period.  
(d) 	include at a minimum the following elements:
· the subject matter
· applied criteria to evaluate the subject matter
· identification of the level of assurance obtained
· description of significant limitations
· informative summary of the work performed (extent, locations …)
· auditor’s/practitioner’s conclusion expressed as required under the reasonable assurance engagement according to ISAE 3000 revised.
(e) 	comprise the auditor’s/practitioner’s statement on the seriousness of observations noted including the consequences of specific deficiencies, if any.
(f) 	state whether a separate Statement on Internal Control has been issued or not.
(g) 	contain these Terms of Reference as Annex.

12. If considered pertinent, the auditor/practitioner shall prepare a “Statement on Internal Control” in which he will:
(a)	give comments and observations on the accounting records systems and controls examined during the course of the engagement (with special focus on the account(s) under this disposition fund). 
(b)	identify specific deficiencies and areas of weakness in systems and controls that have come to the auditor's/practitioner’s attention, especially with regard to withdrawal, procurement, storage and payment transactions, and make recommendations for their improvement;
(c)	report on actions taken by the management to make improvements with respect to deficiencies and areas of weakness reported in the past;
(d)	bring to the management’s attention any other matters that the auditor/practitioner considers pertinent.
Liability

13. The auditor/practitioner will provide KfW with evidence of professional liability insurance. The amount of the insurance shall be based on local/regional standards for audit companies.

Review

14. The auditor/practitioner shall keep documentation supporting his conclusion until at least five years after completion of the assurance engagement and shall have them accessible at all times for review by KfW or any third party commissioned by KfW.
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Terms of reference for the Authorized Third Party in connection with the “Disposition Fund Procedure” of KfW

The Consultant shall
administer a Disposition Fund on behalf of the Employer according to the “General Terms for Disbursements under the Disposition Funds Procedure”
For this purpose the Consultant shall 
Open a trust account / trust accounts, which shall bear interest.
Ensure, that payments to contractors are being effected according to the relevant supply and service contracts and establish an adequate internal control system e.g. for the release of payments.
Keep records of all disbursements effected out of the Disposition Fund according to the supply and service contracts financed out of the disposition fund and the cost categories agreed upon.
Support the Employer in establishing requests for replenishments of the Disposition Fund in order to maintain an adequate liquidity position.
Establish the statements of expenditures to be sent to KfW as evidence of the use of funds together with supporting documents e.g. bank account statements.
Ensure a periodical audit of the disposition fund by an independent auditor on the basis of Terms of Reference provided by KfW.
Inform the Employer and KfW immediately if relevant problems occur.
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From:

______________________________________		__________________
(Address Authorized Party)			(date)
Public Investment Management Office (PIMO)


KfW Bankengruppe
TMa4
Postfach 11 11 41
60046 Frankfurt am Main
Federal Republic of Germany


Re.: TMa – 	German Financial Cooperation with the Republic of Serbia
Loan/Financing Agreement of KfW for Phase 1: EUR 5,431,634.97 (BMZ No. 201569029)/ Phase 2: EUR 6,500,000.00 (BMZ No. 201768043)
Project/Programme name: Strengthening of social infrastructure in municipalities strained by the refugee crisis
KfW-Reference Number (Project No./ BMZ No.): BMZ No. 201569029, BMZ No. 201768043


Withdrawal Application No. ................................
Direct Disbursement Procedure (Investment)
                            (for contract exceeding EUR 2.000.000,00-)



In conformity with the contracts/schedules of measures specified below, copies of which were forwarded to you, the following goods/services were duly supplied and are to be paid:

	Item
No.[footnoteRef:13]* [13: * Item of the “List of Goods and Services“] 

	Contract for goods/services
dated ........................................
with ..........................................
or schedule of measures (force-
account works) dated ...............
	Invoice
No. ..................................
dated ................................
or schedule
dated ................................
	Amount

	
	
	
	






According to the “List of Goods and Services“, the following amounts of the payment due shall be paid from the Loan/Financial Contribution, which we ask you to disburse as follows:

	Currency / amount 
	Beneficiary (name and address of the company
	account number/IBAN if applicable
	Bank / BIC code
	Correspondent 
Bank *)/ BIC code

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Such amounts of the invoices as shall not be paid from the Loan/Financial Contribution have been paid by us as follows:

	Currency / amount
	
	Beneficiary (company)
	
	Date of payment instruction and paying bank

	..............................................
	
	..............................................
	
	...............................................


	..............................................
	
	...............................................
	
	...............................................


	..............................................
	
	...............................................
	
	...............................................



As supporting evidence we enclose herewith – if approriate: (pls. refer to the Annex Disbursement Procedure to Separate Agreement)
………….	Consultant’s invoice (according to payment terms of contract)
...............	supplier’s invoices (copies) for the basic price,
	(   )	containing a confirmation by the consultant 

...............	supplier’s invoices (copies) for a price increase on the basis of a price escalation clause
	(   )	containing a confirmation by the consultant 

	(   )	evidence of the basis of computation 

...............	freight notes (copies)
...............	shipping documents (copies)
...............	bank guarantees (copies)
...............	acceptance certificates
...............	certificates of the progress of the project
...............	list of expenditures (force-account works)
...............	(…..) containing a confirmation by the consultant (if applicable)
...............	other documents: ...............................................................................................

We await your disbursement advices for the disbursements made by you.


................................................................................
(Signature of the Authorized Party/
 Public Investment Management Office -PIMO)

*) In addition, if the payee's bank is not located in the country of the currency of payment, the name and address of the bank's correspondent in that country should be provided. Separate applications are required for each currency requested
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From:

______________________________________		__________________
(Address Authorized Party)			(date)
Ministry of Labour, Employment, 
Veterans and Social Affairs (MoLEVSA)


KfW Bankengruppe
TMa4
Postfach 11 11 41
60046 Frankfurt am Main
Federal Republic of Germany


Re.: TMa – German Financial Cooperation with the Republic of Serbia
Loan/Financing Agreement of KfW for Phase 1: EUR 5,431,634.97 (BMZ No. 201569029)/ Phase 2: EUR 6,500,000.00 (BMZ No. 201768043)
Project/Programme name: Strengthening of social infrastructure in municipalities strained by the refugee crisis
KfW-Reference Number (Project No./ BMZ No.): BMZ No. 201569029, BMZ No. 201768043



Withdrawal Application No. ................................
Direct Disbursement Procedure (Consultant)


In conformity with the contracts specified below, copies of which were forwarded to you, the following services were duly supplied and are to be paid:

	Item
No.[footnoteRef:14]* [14: * Item of the “List of Goods and Services“] 

	Consulting Contract
dated ........................................
with ..........................................
	Consultant Invoice 
No. ..................................
dated ................................
	Currency/Amount

	
	
	
	





According to the “List of Goods and Services“, the following amounts of the payment due shall be paid from the Loan/Financial Contribution, which we ask you to disburse as follows:

Currency/Amount

……………………………..

Beneficiary (name and address of the company)

……………………………………………………………...


Account no:…………………………………………………..IBAN (if applicable)

Bank name:………………………………………………….BIC code: ……………………………

Correspondent bank:*)……………………………………..BIC code: ……………………………


This disbursement request refers to measures for the Roma ethic group, which will be financed from BMZ 201768043: (   ) yes (   ) no 

As supporting evidence a copy of the respective invoice is enclosed, if applicable, together with evidence of the contractually agreed bases for price escalation, list of expenditures for reimbursables.


We await your disbursement advices for the disbursements made by you.



.............................................................................
(Signature of Authorized Party/ 
Ministry of Labour, Employment, Veterans and Social Affairs -MoLEVSA)





*) In addition, if the payee's bank is not located in the country of the currency of payment, the name and address of the bank's correspondent in that country should be provided. Separate applications are required for each currency requested




